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Welcome to St John Fisher Sixth Form.  We are excited to be with you over the next two years of your journey—

wherever that may lead you. 

Over the next two years, we aim to help you develop from the person you are now, into a confident young adult who is 

ready to take on the next phase, whether that be University, an Apprenticeship, employment or further education or 

training. 

At St John Fisher we are successful in guiding our students to be their best selves by ensuring we put equal emphasis 

into three key areas: 

 Academic progress 

 Student wellbeing and welfare 

 Developing your wider skills ready for employment and further education 

This booklet will hopefully give you an overview of how we will develop these three key areas.  This booklet should be a 

point of reference throughout your year 12 with important dates and advice and guidance. 

 

Page Reference Topic Detail 

3-6 Basic Information 

• Meet the team—key Sixth Form Personnel 

• Times of day 

• Attendance expectations 

• Electronic device usage 

• Uniform 

• Travel 

7-10 Progress Journey 

• Independent Study  

• Study Requirements 

• Mentoring 

11-17 Wellbeing Journey 

• Form Time 

• Enrichment opportunities 

• Sixth form council and leadership 

• EPQ 

• PSHE 

• Sixth Form Gym 

• Life Skills 

18-22 Future Steps 

• UNIFROG 

• University  preparation & UCAS 

• Work experience 

• SJF Alumni 

Appendix Documentation/Forms 

 • Enrolment Documentations 

• IT User agreement 

• Gym induction form 

• Bursary application form 

• Car park permission form 

• Permission forms 



 3 

 

Miss Carroll 

Sixth Form Pastoral Leader 

Mrs Threadgold 

Head of Sixth Form 

Mr Stevens 

Assistant Headteacher 

 Sixth Form 

Mr Hawthorne 12T 

Year 12 Form Tu-

tors: 

Mrs Ayre 12S Miss Ellis 12J Mrs Murray 12O Mrs Sharman 12O 

Year 13 Form Tu-

tors: 

Mr Underwood 13S Mr Lemmon 13S Mrs Matthews 13T Mr Dunn 13J 
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 Start Time End Time 

Registration 8:45 9:15 

Period 1 9:15 10:15 

Break 10:15 10:35 

Period 2 10:35 11:35 

Period 3 11:35 12:35 

Lunch 12:35 1:15 

Period 4 1:15 2:15 

Period 5 2:15 3:15 

All students must attend school every day and be in school until 12:35. 

For students who have study in the afternoon, they may choose to have this study at home.  This facility can be re-

moved if there are concerns over progress, attendance, punctuality or other areas of 6th form expectations. 

Students may leave site at break, during lunchtime or at any point in the afternoon where they have free time.  When-

ever a student leaves the site they MUST sign out using the signing out system in the 6th form Quiet Room. 

 

Attendance: 

If you are unable to attend school, it is your responsibility to contact Miss Carroll to explain why.  You can do this via e 

mail or by texting the sixth form phone (07539 366293).  Miss Carroll will contact home to confirm absence. 

It is also your responsibility to ensure any work that you miss is caught up in a reasonable timeframe by discussing 

the work missed with your subject teachers. 

Where attendance is an issue, form tutors will contact home to discuss how we can help improve the situation.  On-

going/long term absence will require a meeting with parents—and in rare circumstances—your place in Sixth form 

could be removed. 

 

Punctuality: 

It is both a matter of professionalism and respect that you attend all sessions identified above in a prompt and timely 

manner.  Late to either registration or lessons can cause disruption to the planned activities and can hinder both 

yours and others’ progress.  Punctuality will be monitored and where it does not meet the schools high standards fur-

ther discussions and meetings to discuss next steps will take place. 
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Sixth Formers will use a range of electronic devices as part of their study.  This may include laptops, tablets and mo-

bile phones. 

Free Wi-Fi: 

School offer free Wi-Fi to students, which can be accessed using the signing in process that is available in the sixth 

form Quiet and Silent Rooms.  Any student using the school Wi-Fi need to adhere to the acceptable use policy and 

ensure that no inappropriate websites are accessed on their devices using school internet.  This includes sites that 

may be currently in our devices memory (cookies) that will then become active when in the building and signing onto 

the school network.  Students must therefore ensure that they have checked their devices before bringing them on 

site and accessing the school Wi-Fi. 

Mobile phones can be used in the sixth form centre and, at the discretion of the teacher, in classrooms.  If asked, stu-

dents should put phones away during lessons. 

Use of Laptops/Tablets for work: 

Laptops/tablets can be used to access work, make notes and all other activities associated with study.  However, if 

students choose to use electronic devices to make and store notes, they must do so in a manner that is in line with a 

subject’s expectations.  For instance, if in Biology, it is expected that you store notes in a folder—with a particular folder 

structure—then you must store your work in the same structure on your electronic device and be prepared to show 

your work when folder checks are scheduled. 

Microsoft Office 365: 

Students are issued with an Office 365 account for school use.  Use of email and other applications must fall within 

the appropriate use of IT policy. 

All subject areas will have a Teams site associated with your class, in which teachers will share a range of resources.  

You may be able to take photos of work in class—if it is with the permission of the teacher. 

Recording: 

Under no circumstances should a student record, through audio or video—any aspect of lessons taking place.  This 

would result in other students being recorded and is therefore a GDPR and safeguarding issue. 

Printing 

Printing is available for free, with students being allocated printer credits for use with the printer in the Sixth Form Silent 

Room.  If you run out of printer credits, please see Miss Carroll who will top your credits up for you (within reason!). 

There is no set uniform that students must wear.   

We expect students to wear casual clothing that is sensible and does not have any inappropriate or offensive slo-

gans, images or writing. 



 6 

Free travel is provided between SJF and our partner schools—St Margaret Ward and St Thomas More. 

Working with two other local secondary schools gives us a much wider range of subjects available to our students 

and gives increased flexibility in terms of subject combinations. 

Mini bus times are shown below: 

 

 

 

 

 

 

 

The mini bus collects and drops off outside of the school Library.  Miss Carroll will be present for both the am and pm 

sessions to register students and ensure any necessary communications or messages are passed on.  

If the weather is too cold or too wet, students may wait just inside of the library entrance. 

 

 

 

 

 

 

 

 

 

 

 

 

Punctuality 

Punctuality is essential as it will not be possible for the mini bus to wait and delay the drop off of other students.  

Please make sure that you arrive with plenty of time for your timetabled departure time.  Persistent lateness that im-

pacts the transport of other students may result in you having to find your own transport to partner schools.  You 

would then potentially have to also deal with the associated cost implications of this transport. 

 Morning  

Pick Up 

Lunchtime  

Pick up 

After school  

Pick up 

SJF 8:25 12:45 15:30 

Journeys to both St Thomas More and St Margaret Ward take approximately 15 minutes from SJF 
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Probably the most important factor that will determine the level of success you have is how much work you 

do outside of your timetabled lessons.  Independent study comprises of 4 key areas: 

 

1. Reading over work completed in lessons—reading over your notes, making the occasional annota-

tion or highlighting sections is key to ensuring you have understood the work as you go along.  If you 

find that there are areas that do not make sense, it is imperative that you take action.  This could in-

clude asking your peers to go over work as a study group or talking to your teacher and seeking help. 

2. Reading around your subject—this includes reading periodicals, revision notes online, watching You 

Tube videos on your topic, reading other textbooks etc. 

3. Completing Homework/Assignments— Your teachers will set homework every week.  Some of this 

will be based around assignments (especially for coursework subjects or technical qualifications) and 

a lot will be based around application of knowledge from lessons, such as answering exam questions 

or carrying out recall activities.  The quantity of homework will vary from subject to subject and over 

the course of the two years, depending on what other commitments (such as mock exams) are on at 

that time. 

4. Revision—everyone is different in terms of how they carry out revision.  However, one tried and test-

ed process that we recommend students follow is the information cycle shown below.  This works as 

well for small unit tests as it does for larger mock exams and final end of Y13 examinations: 



 9 

A typical student will study three subjects and so will have, across the fortnight, 20 free periods.  A typical 

timetable will look something like this: 

Students are free to use their afternoon (periods 4 and 5) study sessions to study at home.  All morning ses-

sions must be conducted in school.  This privilege may be revoked if data indicates that either attendance, 

effort or attainment are a concern.  Progress meetings would follow such data triggers and it may be decided 

in that meeting that afternoon sessions were required for intervention work and support. 

Study can be done in either the silent study centre or in the sixth form Quiet room.   

 

 

 

 

 

 

 

 

 

 

 

 

 

All students must spend a minimum of 3 hours per week in the silent study room doing independent study.  

If you choose to spend more time there you may, or you might wish to spend the remainder in the quiet 

room working with other students. 

 

The silent room is supervised independent study which takes place 

in our purpose build study centre where there are computers and 

printers as well as a range of university prospectuses for the cur-

rent year. 

The quiet room is more for group study where students may 

work together on homework, projects or revision.  Alongside a 

smaller number of computers the Quiet room has access to 

the tuck shop and Sixth Form Kitchen 
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All students can expect to get mentoring during their study in St John Fisher Sixth Form.  There are four tiers 

of mentoring available: 

 

1. Basic/All student:  6th Form - form tutors will form the first level of mentoring.  Monday morning 

registrations are dedicated to weekly planning and review of progress.  Form Tutors have access to 

regular data checks, engagement scores and attendance information and will routinely discuss these 

things with students in the form.  As time progresses they will also be the first point of contact to 

write references for university and apprenticeship applications. 

2. Progress Concern: Where data suggests that current attainment or progress is causing concern, stu-

dents will be moved onto the next level of mentoring and will meet with one of the Sixth Form team.  

Barriers to progress will be discussed and an action plan put in place aimed at supporting learners to 

increase the rate of progress.  Weekly or fortnightly check ups will take place through scheduled 

meetings.  Time scales for this level of mentoring will vary but will be a minimum of a half term from 

the point at which it starts. 

3. Aim High:  Any student whose GCSE APS is 7.0 or above will automatically be put into a group known 

as the “Aim High” group.  This group can also be joined by students who request to be added based 

on a desire to access particular courses.   Mentoring from this group comes from the 6th form team 

and external agencies.  Agencies such as Keele Medprep, Cambridge liaison etc will over the course of 

Y12 and Y13 touch base with this group to discuss how to successfully apply and gain a place in some 

of the more challenging and limited fields including Medicine and Dentistry, Law, Oxford and Cam-

bridge and other Russel Group Universities. 

4. Wellbeing/Attendance:  Students who have been referred (by self or other) for pastoral issues that 

are affecting attendance and progress will have additional support and mentoring from Miss Carroll, 

our 6th Form Pastoral Leader.  Where Attendance is the main area of concern, an action plan aimed 

at improving attendance will be followed and closely monitored.  Where concerns are outside of 

attendance, Miss Carroll will work with the student and where necessary home, to access outside 

agencies that can provide the necessary specialist support. 
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All students are placed into small registration groups who meet every morning.  Form tutors ensure that 

there is someone who gets to know you very well, which is important when it comes to UCAS or similar 

references during Year 13. 

A programme of activities run during form time that cover a range of areas geared towards supporting 

students with their wider skills, knowledge and access to further education and employment. 

A typical fortnightly plan is shown below: 

Day Activity 

Monday 

Planning & Progress:  1 to 1 discussions with form tutor regards current progress and 

any barriers students may currently have to study.  Time to plan for upcoming assign-

ments etc.  

Tuesday 

PSHE:  Following an in-house developed programme of topics covering health and 

wellbeing.  Age appropriate information and guidance for range of issues affecting 

young adults. 

Wednesday 
Wednesday Word:  Take part in whole school activity looking at focus for the week. 

Thursday 
PSHE—follow up & debate:  Debate and discussion around scenarios based on this 

weeks PSHE topic covered on Tuesday. 

Friday 

Year Group Assembly: includes visiting speakers and focus on key activities that will 

affect all students in the year group in the near future (exam information etc) 

Monday 

Planning & Progress:  1 to 1 discussions with form tutor regards current progress and 

any barriers students may currently have to study.  Time to plan for upcoming assign-

ments etc.  

Tuesday 

PSHE:  Following an in-house developed programme of topics covering health and 

wellbeing.  Age appropriate information and guidance for range of issues affecting 

young adults. 

Wednesday 
Wednesday Word:  Take part in whole school activity looking at focus for the week. 

Thursday 
PSHE—follow up & debate:  Debate and discussion around scenarios based on this 

weeks PSHE topic covered on Tuesday. 

Friday 

Unifrog/UCAS : Takes place in Sixth Form computer area.  All students have access to 

Unifrog and UCAS to research and plan for activities geared towards preparing stu-

dents for their next steps such as work experience, creating personal statements, 

researching careers and universities and eventually applying for university, employ-

ment or apprenticeships. 
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Moving onto your next step after 6th form, whether that be university, apprenticeships or employment, will 

require you to somehow stand out from the crowd in order to be accepted onto what will be a limited number 

of places or contracts.  Some of this will obviously be dependant on the grades you achieve in your qualifica-

tions, however much of it will also come down to you as a person and the experiences and skills that you have 

acquired over recent years. 

Therefore, it is extremely important that you make the most of opportunities that are available to your in sixth 

form that will enable you to develop holistic skills such as communication, leadership, organisation and confi-

dence building. 

Enrichment comprises a range of whole year group activities and opportunities that you can sign up for.  All stu-

dents are expected to sign up for at least one enrichment opportunity in year 12.   

Each year the opportunities will vary.              These are the clubs that were available in 2022-2023 

In addition to these clubs, a range of trips and experiential 

activities give students opportunities to develop skills that are 

key to employment and further study: 

Y13 London Trip and tour of Parliament—

December 2022   

Kings Hall—Student Leadership Conference -

February 2023   
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Each form group in Year 12 and Year 13 has a representative on the sixth form council.  In September, students can 

nominate themselves and where there is more than one nomination, the form will vote for who will represent them. 

The sixth form council will meet fortnightly in the sixth form Quiet Room during registration.  The council will be led 

periodically be Mrs Threadgold, Mr Stevens and Miss Carroll. 

Discussions will be based on upcoming activities and feedback from forms, including use of the suggestion box locat-

ed in the sixth form Quiet Room.  Where concerns or questions are raised, feedback will be given to the council no 

later than the following meeting and council representatives can then feedback to form groups during the next few 

registration days. 

 

Sixth Form Leadership Team 

Towards the end of Year 12, students can apply for a position on the Sixth Form Leadership Team.  Application is 

through an online form that will be sent out to all Year 12 students in May of Year 12.  Students must outline in their 

application what contributions they have made to the school community during their time at St John Fisher (either 

during Year 12 if new to the school, or longer if they were in the school before sixth form) and how they feel that 

they would support the school as a Sixth Form Leader. 

If successfully admitted to the team, Sixth Form Leaders will be expected to help with the running of events such as; 

open evenings, parents evenings, meeting and talking to visitors and school interviews.  They will meet with the 

Headteacher every fortnight during breaktime, to discuss school issues both within and outside of Sixth form. 

The Leadership team is a great opportunity to develop a range of skills such as communication, organisation and 

obviously leadership—all of which will help prepare students for the next step in their education and/or employ-

ment. 

 

 

 

 

 

Jia Joy 

Headgirl 

Joe Stevenson 

Headboy 

Maimuna Nasir 

Deputy Headgirl 

Beth Myatt 

Deputy Headgirl 

Sam Barker 

Deputy Headboy 

Myles Foley 

Deputy Headboy 

Shaun John 

Deputy Headboy 
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EPQ stands for Extended Project Qualification.  It is an enrichment qualification that can be stud-

ied alongside your other qualifications.  You can spend  between 30 minutes and 1 hour per week 

of timetabled study to achieve it. 

An EPQ is an excellent taster of university-style learning as it is effectively an independent re-
search project which can, but does not have to, relate to an A Level subject that is being studied. 
You will be able to pick a topic and question of your choice. This type of project is a university-
style dissertation on any topic which can be researched and argued about - for example, a con-
troversial biological, historical, ethical, philosophical, psychological, economic or environmental 
issue. The dissertation uses secondary research sources to provide a reasoned defence of a point 
of view, with consideration of counter-arguments. 

Completing an EPQ helps you to develop a number of different skills, which are vital for universi-
ty. By taking responsibility for the choice, design and decision making of an individual project you 
will: 

• Become a more critical, reflective, and independent learner 

• Develop and apply decision-making and problem-solving skills 

• Increase your planning, research, analysis, synthesis, evaluation, and presentation skills 

 Demonstrate creativity, initiative and enterprise 

 

In addition to the skills outlined above, most universities look on the qualification in a very posi-

tive light.  Many will discuss it with you during your interview and will use the points associated 

with the qualification to contribute to the points score you need to get a place on a specific 

course.  Some Universities, if your project is aimed at the course you want to study, will lower 

the grade expectations they would usually have to allow you onto the course.  Speak to Miss Ellis 

for more details. 
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Our PSHE curriculum has been especially designed to cover the key topics that are pertinent to 16-18 year olds and 

their journey into further education and employment.  A lot of the work is discussion based and resources and links 

are age appropriate. 

 

There is one formal PSHE session in registration each week, with a follow up debate/discussion in registration a few 

days later.  Attendance (along with all am sessions) is mandatory. 

 

PSHE plan for 2023-2024: 

 

 

Throughout the year, we monitor student voice through online surveys and through the sixth form student council.  

Feedback from these communication systems will often influence some of the content and activities covered in the 

PSHE curriculum.  This ensures that students receive the advice and guidance that is most pertinent to the experi-

ences they are currently facing. 
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Sixth Form Gym: 

Membership to the sixth form gym costs £2 per year (which is used to purchase cleaning wipes for the machines) 

and is available to all 6th form students at St John Fisher. 

A short induction session, covering basic health and safety, must be complete before the Gym is accessible, as well 

as an induction form outlining students responsibilities (the form can be found at the end of this booklet). 

 

The Gym is only accessible to Sixth Form students and teachers and is open to Sixth Form Students between 8:00am 

and 4:00pm. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

During the two years of study, students will have access to a range of extra curricular activities that develop skills 

and knowledge outside of “traditional” academic pursuits.  These can include sessions on finance (opening bank ac-

count, being aware of financial scams etc), as well as opportunities to develop cooking skills, ready for life away from 

home.  Most of these sessions are delivered to ALL students as part of the extended curriculum. 

 

 

 

The Gym is a great resource to use before school, during breaktime and lunchtime, during study sessions 

and after school—helping contribute to students physical and mental wellbeing.  

Regular student wellbeing 

surveys help update and keep 

relevant the session that are 

delivered over the two year 

course. 



 18 



 19 

Resources such as Webinars and MOOCs (Massive Open Online Courses) give students access to experiences 

that can help better familiarise themselves with the finer details of certain careers.  Participation in a MOOC 

is a fantastic way to enhance future applications to universities and other courses to establish your passion 

and commitment to follow a certain pathway.  It could be the difference between being accepted on a 

course above other applicants or not receiving your place. 

Students are given accounts on the online platform—UNIFROG, which is a “Universal Destination Platform”.  

It has information on every university course, every apprenticeship and every further education course.  It is 

packed full of information on career pathways and has lots of tools designed to help with application pro-

cesses to all of the above destinations. 

Fortnightly sessions during form time allows students to familiarise themselves with the information and 

tools available during Y12, culminating in them making their decisions early in Year 13 and beginning the 

application process. 
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Preparing for university, apprenticeships or employment begins from the day students start in Year 12 

and runs through into after they have started their next stage of education or employment. 

Preparation involves a range of activities including: 

 Fortnightly timetabled registration sessions in the IT room to use UCAS and UNIFROG to research 

degree courses, career pathways and Apprenticeships. 

 A range of Career visits throughout the two years, covering a diverse range of sectors. 

 Attendance at a University Fayre—where  students will have access to universities from around the 

country to discuss life at those institutions and the courses on offer. 

 Visits to different types of universities.  A minimum of two (and often more) to include a campus 

and city and a Russel Group university. 

 Talks from  local universities regards personal statement writing, student finance, accommodation 

etc. 

 Work experience week at the end of Year 12. 

 Life skills—such as student finance and cooking skills. 

 

Sixth Form—Next Step Days 

Support with applications and next steps is ongoing throughout your two year study at St John Fisher.  

However, there are two days dedicated to looking at how the online application process for universities 

and apprenticeships works.  During these two days, students will be supported in registering with the 

UCAS platform, navigating the wide range of information available and beginning to structure their per-

sonal statement and applications.   

The days are supported by our links with local universities such as Keele and Staffordshire and representa-

tives from these universities are on hand to help students look at what they need to do in their applica-

tions to stand out from the crowd.  

These days take place at the end of Year 12, just before the weeks worth of work experience. 
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We work alongside a company called Employ Solutions to ensure that our students get support in accessing 

work experience placements which offer the best opportunity to students to gain the necessary links, expe-

rience and value from their week long work experience placement at the end of Year 12. 

 

DON’T WAIT until the end of Year 12 to think about this.  As you go through the year, consider the type of 

career that interests you and talk to us about arranging work experience as soon as possible. 

A short sample of the types of placements which students have secured over the last few years includes: 

St John Fisher holds the Quality in Careers Standard for its work with students on 

work related learning and experiences. 

Staffordshire  Hospital Mitchelin Stoke On Trent Council 
Emma Bridgewater Ce-

ramics 

Aaron Bell MP Rowan Court—Carehome 
Musical Instrument re-

pairs 
Catering Companies 

Coloplast Medical Tech-

nology 
Knights Solicitors Starbots 

Lyme Brook Counselling 

& Mental Health 

Mode Architects Accountancy (various) Restaurants (various) Fitness Coaching 

Primary Schools (various) Newport Radio Hair dressers (various) Cyber security 

RTG Rail Bhor Engineering 
Secondary schools 

(Various) 

Advertisement & Mar-

keting 
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Preparing for university can be a daunting experience.  The St John Fisher Alumni allows past Fisher sixth 

formers to give help, advice and guidance to our current students.  Past students opt to be included in a 

number of different mentoring levels from; being contactable on email to answer current students ques-

tions, to coming back to talk to our current students about university life and what particular courses and 

universities are like. 

 

 

 

 

 

 

 

 

 

 

 

 

The SJF Alumni wall allows students to track where and what previous students have gone onto study.  If 

they so wish, they can then request contact with past students to ask them questions about particular 

universities or about specific courses. 

As we like to say—”Once a Fisher –always a Fisher”! 

 

 

 

 

 

 

 

 

 

 

With higher than average numbers going onto study at university—we have a wide range of placements 

which current students can link and communicate with. 


